
 
 
 

 

 
 

 
 
 

 
 

 
 

Philosophy 

St. Regis Catholic School is a vital component of the spiritual formation and  
educational development  

of young people within St. Regis community. 
We believe that parents are the primary educators of their children  

and, as a staff, it is our goal to support them in the endeavors  

of modeling and living the teachings of Jesus Christ. 
 

Mission Statement 
St. Regis Catholic School will strive to develop educated, caring  

Christians 

who respect and appreciate God, 
themselves, and others and 

who will be inspired to seek the knowledge and 
skills needed to achieve academic excellence. 
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Right to Amend 

Since situations and interpretations may arise that were not foreseen at the time of this revision, 
the administration reserves the right to amend the handbook.  Parents will be notified of any 

amendments.  This handbook was revised in August, 2010.  Changes and additions are noted in 
italics. 
 

ACCIDENTS 
Any type of accident occurring on campus will be reported to the office as soon as possible. 

If the accident is of a minor nature first aid will be administered in school so that the student 
may return to normal activities.  If the accident is of a serious nature, the student will be made 

comfortable and a parent or guardian will be contacted.  If there is no response at home, the 
parent or guardian will be contacted at the emergency numbers provided on the emergency 
form. 

 
If a child should become ill while at school, the same procedures as for an accident will be 

followed. 
 
In accordance with state law, medication will not be administered in school without written 

directive from a physician and written permission from parent/guardian, utilizing the Medication 
Dispense Form.  This information must be on file in the school office. 

 
Children are not permitted to leave the school building alone.  Parents or designated adults must 
come to the office to sign the child out.  Any student whose illness necessitates early dismissal is 

not permitted to return to school that same day. 
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ADMISSIONS POLICY 
Application Process  

1. Kindergarten applicants must be 5 years-old by September 1 of the school year 
requested.  First grade applicants must be 6 years old by December 1 of the school 

year requested. 
2. To arrange an academic screening, a completed application form and copies of a birth 

certificate and a baptismal certificate are required.  At the time of the screening, a 

non-refundable academic screening fee, the student’s most recent report card and 
standardized test scores must be submitted to the office.  

3. After being contacted with the results of the screening, a meeting may be scheduled 
with the principal.  

4. Upon acceptance, a family registration fee is paid to secure a student’s placement on 

the class roster.  A parent or guardian must sign a Records Release Form and a 
Financial Agreement.  JK and Kindergarten students must also have a completed 

Health Appraisal Form. 
5. A materials fee is due each year, for each student, by May 1, or immediately upon 

registration if after May 1. 

 
Registration begins at the time of the annual Open House, typically held the final weekend in 

January.  Our current families have the month of February to indicate whether or not they will 
return and if any siblings will be joining us.  Assessments and screenings for our new applicants 
begin in March.  St. Regis School utilizes a waiting list of applicants when classes are full.  

 
All enrollments are on a probationary basis, are not official until we have received their CA-60 

permanent file from their former school.  In addition, new middle school students must maintain 
a minimum 2.0 GPA throughout their first year as a St. Regis student.  The staff will work 
closely with children and parents during this adjustment period.  We typically do not accept 

students transferring into the 8th grade.  
 

St. Regis Catholic Elementary School does not discriminate on the basis of religion, race, color, 
national origin, sex, disability, age, marital status, height, weight, arrest record, genetic 
information and/or familial status. 

 
 

AGGRESSIVE BEHAVIOR RUBRIC 
As part of our mission at St. Regis, we have implemented an aggressive behavior prevention 

program.  Dr. Marcia McEvoy, a widely recognized expert in the field of school violence and 
bullying prevention, has trained our staff, students and parents in the recognition and 
ramifications of aggressive behavior.  All incidents of aggressive behavior will be addressed by 

faculty and/or staff.  Most incidents will also result in a student conference with the Dean of 
Students.  Our Aggressive Behavior Rubrics are age appropriate sets of rules and the specific 

consequences that a student faces when engaging in these behaviors.  Research strongly 
indicates that pro-active prevention by school staff will reduce aggressive behaviors.  Our 
ultimate goal at St. Regis is to provide a safe environment where students can realize their full 

spiritual, academic and social potential.  The rubric attempts to address all aspects of aggressive 
behavior.  However, every situation is unique, and consequences may be more severe if the 

situation warrants.  Please direct questions related to our rubrics to the dean of students. 
 
ATHLETICS 

The St. Regis Parish athletic program is a member of the Catholic Youth Organization, and as 
such is guided by their rules.  The athletic program has a complete handbook.  Please visit the 
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website at http://regisraiders.com for more information, direct questions to our athletic director, 
athleticdirector@stregis.org. 
 

ATTENDANCE 
Regular attendance and promptness promote positive academic achievement.  Tardiness is 

disruptive to the teacher and the other students.  Please make every effort to arrive on time (by 
8:05 am).  Students are expected to be in their seats at 8:10 a.m. or they are marked tardy.  
Middle School students who are tardy to a class in during the school day will receive a detention. 

 
We are required to follow Oakland County’s Truancy Intervention Protocol.  The Compulsory 

Education Law requires that “every parent, guardian or other person in this state having control 
and charge of a child from the age of six to the child’s sixteenth birthday shall send that child to 
school during the entire school year.  The child’s attendance shall be continuous and consecutive 

. . .  Violation of this law is a misdemeanor punishable by up to 90 days in jail . . .”  We shall 
notify in writing parents whose children are repeatedly absent and/or tardy. 

 
If a student must be absent, it is required that the parent call the school before 8:30 a.m. on 
the day of the absence to report the absence.  The parents of students not reported absent, but 

marked absent by the homeroom teacher, will be contacted.  “Take your child to work” days and 
other such occasions are considered an absence and must be treated in the same manner.  

Missed class work, tests and homework assignments are expected to be completed upon the 
students’ return to school (exceptions can be made for prolonged illness).  A formal homework 
request may be made after two consecutive days of absence and homework may only be picked 

up at the end of the school day. 
 

The school expects parents to make every effort to schedule doctor and/or dental appointments 
for after school hours or school vacation periods. 
 

A student who is absent from school for an extended period due to an illness, which required a 
doctor or hospital visit and is viewed as possibly contagious to other students, is required to 

provide a note from the doctor at the time she/he returns to school. 
 
In addition, we discourage early dismissals and late arrivals.  A written request for early 

dismissal, including the reason for the dismissal, the time of dismissal, and the name of the 
adult responsible for picking up the child, must be presented to the homeroom teacher at the 

beginning of the school day.  Adults who are picking up students during school hours must 
report to the school office to sign out the student and may not go directly to the classroom.  

Please avoid contacting the school office with arrangements that were not in place at the 
beginning of the school day.  In the case of unforeseen circumstances, which make it impossible 
to provide advance notification, a call to the school office prior to picking up a child is requested.  

Please do not email or call the faculty with arrangements made during that school day as the 
teachers will be teaching and not necessarily checking their messages during the school day.   

 
AUXILIARY SERVICES 
According to MCL 340.622, whenever the Board of Education of a school district provides any 

auxiliary services to any of its resident children, it shall provide the same services on an equal 
basis to school children in attendance in the elementary and high school grades at non-public 

schools. 
 
Under this law, through the Birmingham Public Schools, the following services are made possible 

to St. Regis School: 
1. Speech Therapy 

2. Remedial Reading 

mailto:athleticdirector@stregis.org
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3. Social Work Services 
4. Psychological Testing 
5. Hearing/Vision Screening 

6. School Nurse Consultation 
Students are referred on the basis of need and parental consent.  Referrals may be initiated by 

parent, teacher or principal, and approved by the principal.  St. Regis School also provides a 
school counselor to our families for consultation at no cost. 
 

BOOKS 
The school furnishes books to students in grades K-8. Each student is responsible for the proper 

care of his/her textbooks.  Hard covered textbooks must be covered.  Reasonable wear (as 
determined by the teacher and if necessary, the principal) is expected as a result of daily use.  
Unreasonable damage to textbooks will result in a charge.  Lost textbooks must be paid for and 

replaced immediately. 
 

BOOSTER CLUB 
The Booster Club has been organized to oversee and facilitate the athletic programs at St. Regis 
Parish.  The organization meets once per month during the school year.  The Booster Club elects 

a board of directors to set policy and procedure to govern the athletic programs.  The board sets 
participation fees and endeavors to raise funds to support the athletic programs.   

 
CALENDARS 
The annual calendar is posted on our school website, http://stregis.org/school. 

 
CELL PHONES 

St. Regis School students are not permitted to possess a cell phone, PDA, MP3 player, camera 
and/or video games during school hours.  To accommodate parent-student communication after 
school hours, cell phones brought to school must remain in lockers and/or backpacks until after 

dismissal from school.  A student found with a cell phone during school hours will receive a 
detention, a second offense brings suspension. Any cell phones or electronic equipment not in a 

locker or backpack will be confiscated and must be claimed from the principal or dean of 
students by a parent.  
 

CHANGE OF ADDRESS 
Please inform the office of any mailing address, email address or telephone number changes.  

This includes work and emergency contact numbers. 
 

CODE OF CONDUCT 
St. Regis Catholic School, together with each family, believes in reinforcing positive behavior.  
One of our school’s themes is “Exalt the Dignity of All People”.  We believe the responsibility of 

developing each student is a matter shared between home and school.  Each student (taking 
into consideration the student’s age) is responsible for his/her conduct.  As the students grow, 

they are expected to become more responsible, more aware of others and more aware of how 
their behavior affects others.  Discipline within the school is the responsibility of the 
administration and staff.  Any staff member is empowered to address inappropriate student 

behavior. 
 

The school reserves the right to suspend, or in serious cases to expel, a student whose conduct 
is deemed by school officials to be harmful to the safety and interfere with the educational 
opportunities of their peers.  Disciplinary action may be taken for any on-campus or off-campus 

behavior that may discredit the positive reputation of St. Regis Catholic School including, but not 
limited to, field trips, bus behavior, the Internet (including social networking sites like Facebook) 

or athletic events. 

http://school.stregis.org/
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Students risk detention, suspension and ultimately expulsion for failing to adhere to, but not 
limited to, the following rules: 

¶ Those listed on our Aggressive Behavior Rubric. 
¶ Students must obey all persons in authority. 

¶ Students must obey the designated grade level/classroom rules. 
¶ Students must adhere to the uniform dress code. 
¶ Students must have permission to leave the classroom. 

¶ Harassment is unacceptable.  See Harassment policy. 
¶ Destruction or defacing of school property is forbidden. 

¶ Student may not use the Internet without permission and the presence of a staff member. 
¶ Snowball or rock throwing is not allowed. 
¶ Gum chewing, food and beverages are not permitted in school, unless exceptions are made 

by the staff. 
¶ Use of tobacco or other drugs on school property is illegal. 

 
Academic Integrity 
Cheating on tests or examinations, plagiarism, copying another student’s work, or other forms 

of dishonesty are considered serious and will result in a “0” grade on that test or assignment.  A 
pattern of such behavior will result in the suspension or expulsion of the student. 

 
Detention 
After school detentions are served on Tuesdays and Thursdays for 45 minutes (3:15-4:00 pm) 

with our dean of students or another staff member.  Detentions are consequences related to our 
Aggressive Behavior Rubric and other school violations.  The detention slip sent home with the 

student for parent signature, must be returned the next school day to the dean of students.  A 
missed detention results in an additional detention.  Questions related to detentions should be 
directed to the dean of students.  Parents or those picking up a student, who is serving a 

detention, need to be at our main entrance at 4:00 pm, or the child will be sent to Kids’ Club (at 
the standard hourly rate).  Excessive detentions will result in morning detentions, Saturday 

detentions and/or an out-of-school suspension. 
 
A recess recovery room is utilized for students who require a time-out from the lunchroom or 

recess periods.  Recess detentions are a consequence listed on our Aggressive Behavior Rubric.  
 

The use of corporal punishment by any school employee or volunteer is prohibited, as defined by 
MCL 380.1312. 

 
COMMUNICATION 
Communication between home and school is important to your child’s education.  Primary 

information can be obtained by first visiting a teacher’s website at http://stregis.org/school.  For 
clarification or resolution of classroom practices and policies parents should contact the 

classroom teacher by email or voicemail. 
 
Meetings with staff and administration are arranged by appointment.  Appointments can be 

made by email, written note or calling the school office.  Parents should not expect to receive a 
teacher’s home or cell phone number. 

 
Personal communications (ex. birthday or party invitations) are not to be distributed at school, 
unless done so by the teacher and offered to all students or all members of that gender. 

 
Weekly eNews are sent by the administration as reminders of upcoming schedule changes, 

events and school policies.  Please consult the school website at http://stregis.org/school  
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Teachers also keep parents informed as to a student’s academic and behavioral progress in a 
number of ways: 

1. PowerSchool, allows access to a students’ academic, attendance, lunch account and 
child care accounts 24/7.  

2. Friday folders are sent home weekly. 
3. A mid-quarter reminder to check PowerSchool is included in the eNews. 
4. Students are expected to keep parents/guardians informed of progress in school.  

The daily planner, required in grades 1-8, will aid in this process. 
5. Teacher websites, which are updated each week. 

 
CONFERENCES   
Parent/Teacher Conferences are scheduled in November, prior to Thanksgiving.  Conferences 

during class time are not permitted.  Arrangements to meet with the teacher must be made in 
advance.  A second conference opportunity is available, by appointment with the teacher, the 

afternoon of the Father’s Day Program in March. 
 
CORE SUBJECTS  

Middle school core subjects include English, Literature, Math, Religion, Science, Social Studies, 
Spanish and Vocabulary. 
 

CURRICULUM 
Our curriculum has been developed with the State of Michigan and is available on our website at 
http://stregis.org/curriculum. 

 
Handwriting Policy:  Students are introduced to cursive (handwriting) in the second grade, 

develop it in the third grade and master it in the fourth grade.  They are required to use cursive 
in the fifth grade and in some subjects in the sixth grade.  As a middle school student, it is the 
individuals’ choice whether or not to use cursive or to print. 

 
Eighth Grade Honors Algebra at Brother Rice and Marian:  Students who achieve an A- 

grade or better in Math all four quarters of their seventh grade year, score a ninety percentile or 
higher on the Math portion of their seventh grade Iowa exam and who maintain a minimum of 5 
in citizenship are typically invited to attend Freshman Honors Algebra.  The seventh grade math 

teacher, principal and dean of students confer in May to determine eligibility for this opportunity. 
 

DAILY SCHOOL SCHEDULE 
Full Day (K-8)    8:10 a.m.-3:10 p.m. 
Full Day (JK)     8:10 a.m.- 11:30 a.m. (Enrichment available until 3:10) 

Half Day Schedule (JK-8)   8:10 a.m.- 11:30 a.m. 
 

Please do not leave children unattended in the morning.  Children arriving before the main 
school doors open at 7:50 a.m., should enter Kids’ Club through the west entrance (opens at 

7:00 a.m. and involves a $2.00 fee in the a.m. and a $6.00 an hour fee after school, through 
5:30 p.m.).  The first bell will ring at 8:05 a.m. and students are expected to be in their seats 
and ready to begin prayer at the 8:10 a.m. bell.  Students arriving after the 8:10 a.m. bell are 

tardy. 
 

Morning Arrival 
Morning drop off will function safely with drivers cautiously entering the parking lot, making a 
circle and dropping children off at the south entrance, the main entrance, facing Brother Rice 

High School.  Students riding the bus will be dropped off on the north side of the building on 
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Lincoln Road and enter the school there.  Students arriving early for tutoring must sign in at the 
school office, and wait for their instructor. 
 

Afternoon Departure 
School dismisses at 3:10 p.m.  Drivers should cautiously enter the parking lot, making a circle 

and picking up children at the south entrance.  Parents should not park and retrieve their 
students on foot.  Please be patient and go through the proper pick up procedure.  St. Regis is 
not responsible for traffic citations received by those picking up students, avoid parking on 

neighborhood side streets.   
 

If students change their mode of transportation, they must have a written note signed by their 
parent/guardian.  In the absence of a note, they will be sent home their customary way.  
Children remaining after 3:30 p.m. will be escorted to Kids’ Club, open until 5:30 p.m.  They 

must be signed out by a parent.  There is a $6.00 an hour fee, ($1.50 per quarter hour) billed 
monthly. 

 
DIRECTORY OF SCHOOL FAMILIES 
St. Regis School Directory is published every year.  With parental permission, family 

information, including home phone and address are published in the directory.  Please make 
sure to inform the office of any changes in home phone or address.  St. Regis School, as a 

policy, does not release family email addresses or cell phone numbers. 
 
DISCIPLINE (see Code of Conduct and Aggressive Behavior Rubric) 

 
DRESS CODE 

The objective of the Uniform Policy at St. Regis School is an appearance of neatness and 
uniformity as a student body.  Parents will be contacted when students fail to comply with the 
school uniform policy and students will face consequences including, but not limited to, recess 

and after-school detentions and loss of dress differently privileges.  Disciplinary measures for 
violations of the uniform policy will take into account the age of the student and the nature and 

frequency of the infraction.  “Dress differently days” and other alternative uniform days are 
infrequent, at the discretion of the principal.  Parents will be notified in the eNews.   
 

UNIFORM SCHEDULE:  Alternate uniform begins the first day of school and ends the last Friday in 
September (due to scheduling for 10-11 school year the alternate uniform may be worn until 

Friday, October 1).  The alternate uniform can be worn again the first Monday in May until the 
end of the school year. 

  
Alternate Uniform: 
Girls JK-5:  The alternate uniform is knee length navy shorts (non-cargo) or for JK-4 navy, knee 

length skort, JK-4 belts are not required, and polo shirts with the St. Regis logo, tucked into the 
waist of the shorts, (uniform) socks and shoes; tennis socks and tennis shoes in primarily white, 

brown, black or navy are also allowed. 
 
Boys JK-5:  The alternate uniform is knee length navy shorts (non-cargo) and polo shirts with 

the St. Regis logo, tucked into the waist of the shorts, (uniform) socks and shoes; tennis socks 
and tennis shoes in primarily white, brown, black or navy are also allowed. 

 
 
Ladies Grades 6-8:  The alternate uniform is khaki shorts (non-cargo), knee length, polo shirts 

with the St. Regis logo, tucked into the waist of the shorts, (uniform) socks and shoes; tennis 
socks and tennis shoes in primarily white, brown, black or navy are also allowed. 
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Gentlemen Grades 6-8:  The alternate uniform is khaki shorts (non-cargo), knee length, polo 
shirts with the St. Regis logo, tucked into the waist of the shorts, (uniform) socks and shoes; 

tennis socks and tennis shoes in primarily white, brown, black or navy are also allowed. 
 

 
Regular Uniform 
Grades JK-5 Girls: 

1. Jumper, knee length for grades JK-4; uniform skirts at knee length for grade 5.   
2. Blouses/shirts JK-4- white Peter Pan collar or white polo shirts with St. Regis logo, long or 

short sleeve.  A solid white polo shirt without the school logo may be worn under a 
jumper or school sweatshirt/sweater.  Grade 5 may wear white polo shirts with St. Regis 
logo, long or short sleeve, or plain white blouse with a collar.  All undershirts must be 

white.  A plain white turtleneck during cold weather may be worn under the uniform shirt 
or jumper.  All shirts must be neatly tucked into the waistband of skirts.  Only the top 

button of the shirt may be left unbuttoned. 
3. A well-structured, hard shoe with a 1/2" sole and heel, in primarily black, dark brown or 

navy is required.  A "dress shoe" is preferred.  Shoes must be worn with heel and toe 

inserted in the footwear (may not break down backs of shoes and walk on heels).  No 
high tops, ornamentation, lights, wheels, sandals, open toed, open heeled, ballet slippers, 

moccasins or logos.  On gym day, students in grades JK-4 may wear tennis shoes to 
school that are primarily white, black, dark brown or navy, prior to changing into their 
gym shoes.  A separate pair of non-scuff tennis shoes is required for gym, they may be 

any color, but must be kept in school.  
4. Our regular uniform consists of dress socks (above the ankle).  Ladies may wear white, 

khaki, navy, black or red unadorned dress socks, knee socks or tights (these are the 
colors in the uniform jumper and skirt).  Tennis socks may only be worn during the 
alternate uniform period, or for dress differently days. 

5. Sweaters may be red or navy (button down, pullover, v-neck, may be sleeveless), no 
hoods, manufacturers’ symbols or words on the sweaters.  

6. Sweatshirts must be red with the St. Regis logo - no gray, hooded or sports themes. 
7. Gym uniform consists of a t-shirt with school logo, fleece or navy mesh gym shorts with 

school logo or sweatpants with school logo.  Regular uniform socks, non-scuffing tennis 

shoes (no dress shoes or leather soles).   They may be any color, but must be kept in 
school in order to better protect our gym floor. 

8. K-4 may wear gym uniform to school on gym day.  Grade 5 will bring gym uniform and 
change into it at school.   

9. Hair must be kept neat and trim.  Hair must fall above the eyebrows so that eyes are 
visible.  Ladies may not wear wide athletic headbands.  However they may wear 1-2" 
headbands, without adornments or logos, in navy, black, brown or red.  No fad hair-dos, 

no colored hair.  No make-up, tattoos or body piercings are permitted.  Only clear or light 
pink nail polish is allowed.  Jewelry should be discreet and no more than one watch, one 

ring, one bracelet, one chain necklace worn tucked under the uniform shirt or one simple 
pair of non-dangling earrings may be worn.  
 

Grades JK-5 Boys: 
1. Pants non cargo-type navy pants.   

2. Belts, required in grade 5, must be black, brown or navy.  Belts are not required for JK-4.   
3. White polo shirts with St. Regis logo, long or short sleeves.   All undershirts must be 

white. A plain white turtleneck during cold weather may be worn.  All shirts must be 

neatly tucked into the waistband of pants.  If on occasion, a solid white polo shirt without 
the school logo is worn, it must be covered with a school sweatshirt or sweater.  Only the 

top button of the shirt may be left unbuttoned.  Ties are not required for JK-5. 
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4. A well-structured, hard shoe with a 1/2" sole and heel, in primarily black, dark brown or 
navy is required.  A "dress shoe" is preferred.  Shoes must be worn with heel and toe 
inserted in the footwear (may not break down backs of shoes and walk on heels).  No 

high tops, ornamentation, lights, wheels, sandals, open toed, open heeled, ballet slippers, 
moccasins or logos.  A separate pair of shoes is required for gym use, they may be any 

color, but must be kept in school. 
5. Crew socks or dress socks that must be able to fold down at least once and are visible 

above the ankle, unadorned solid white, khaki or solid dark color.  Tennis socks may only 

be worn during the alternate uniform period, or for dress differently days. 
6. Sweaters red or navy, button down, pullover, or v-neck, may be sleeveless.  No hoods, 

manufacturers’ symbols or words on the sweaters.  
7. Sweatshirts must be red with St. Regis logo - no gray, hooded or sports themes. 
8. Gym uniform consists of a t-shirt with school logo, fleece or navy mesh gym shorts with 

school logo or sweatpants with school logo.  Regular uniform socks, non-scuffing tennis 
shoes (no dress shoes or leather soles).  K-4 may wear gym uniform to school on gym 

day.  Grade 5 will bring gym uniform and change into it at school.   
9. Hair:  Must be kept neat and trim, above the collar and above the bottom of the ear.  Hair 

must fall above the eyebrows so that eyes are visible.  No fad hairdos, no colored hair.  

No hats, no make up, no tattoos or body piercings.  Permitted are one watch, one ring, 
one bracelet, one chain necklace worn tucked under uniform shirt, no earrings. 

 
Grades 6-8 ladies: 

1. Uniform skirts, including the kilt skirt must be at knee length or below.  Waist of skirt 

must be at waist and may not be rolled.  Khaki uniform pants (non-cargo type), loose 
fitting, a belt must be worn with pants.    

2. Shirts are to be light blue, button-down, Oxford style, long or short sleeve, sleeves may 
not be rolled up above the elbow.  All undershirts, worn under the uniform shirt must be 
white without any printing.  All shirts must be neatly tucked into the waistband of skirts 

and slacks so that waistband of skirt is visible.  Only the top button of the shirt may be 
left unbuttoned. 

3. A well-structured, hard shoe with a 1/2" sole and heel, in primarily black, dark brown or 
navy is required.  A "dress shoe" is preferred.  Shoes must be worn with heel and toe 
inserted in the footwear (may not break down backs of shoes and walk on heels).  No high 

tops, ornamentation, lights, wheels, sandals, open toed, open heeled, ballet slippers, 
moccasins or logos.   

4. A separate pair of non-scuff tennis shoes is required for gym use only. 
5. Ladies may wear white, khaki, navy, black or red unadorned dress socks, knee socks or 

tights (these are the colors in the uniform jumper and skirt).  Tennis socks may only be 
worn during the alternate uniform period, or for dress differently days.  

6. Sweaters must be red or navy button down, pullover, or v-neck, may be sleeveless.  No 

hoods, manufacturers’ symbols or words on the sweaters.  
7. Sweatshirts must be red with St. Regis logo - no gray, hooded or sports themes. 

8. Gym uniform consists of a t-shirt with school logo, fleece or navy mesh gym shorts with 
school logo or sweatpants with school logo.  Regular uniform socks, non-scuffing tennis 
shoes (no dress shoes or leather soles).  Grades 6-8 will change into gym uniform. 

9. Hair must be kept neat and trim.  Hair must fall above the eyebrows so that eyes are 
visible.  Ladies may not wear wide athletic headbands.  However they may wear 1-2" 

headbands, without adornments or logos, in navy, black, brown or red.  No fad hair-dos, 
no colored hear.  No make-up, tattoos or body piercings are permitted.  Only clear or light 
pink nail polish is allowed.  Jewelry should be discreet and no more than one watch, one 

ring, one bracelet, one chain necklace worn tucked under the uniform shirt or one simple 
pair of non-dangling earrings may be worn.  
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Grades 6-8 Gentlemen: 
1. Khaki uniform pants (non-cargo type).   
2. Shirts are to be light blue, button down dress shirt, Oxford style, long or short sleeve; 

sleeves may not be rolled up above the elbow.  All undershirts must be white with no 
writing.  All shirts must be neatly tucked into the waistband of pants.  

3. Ties must be the red and blue stripe, Campus Outfitters, Schoolbelles or Lands’ End. 
4. Belt worn at the waist must be solid black, brown or navy.   
5. A well-structured, hard shoe with a 1/2" sole and heel, in primarily black, dark brown or 

navy is required.  A "dress shoe" is preferred.  Shoes must be worn with heel and toe 
inserted in the footwear (may not break down backs of shoes and walk on heels).  No 

high tops, ornamentation, lights, wheels, sandals, open toed, open heeled, ballet slippers, 
moccasins or logos.     A separate pair of non-scuff tennis shoes is required for gym use 
only.  

6. Our regular uniform consists of dress socks (above the ankle).  Gentlemen may wear 
white or dark solid color socks.  Tennis socks may only be worn during the alternate 

uniform period, or for dress differently days.   
7. Sweaters must be red, navy (button down, pullover, v-neck, may be sleeveless). No 

hoods, manufacturers’ symbols or words on the sweaters. 

8. Sweatshirts:  red with St. Regis logo - no gray, hooded or sports themes.  
9. Gym uniform consists of a t-shirt with school logo, fleece or navy mesh gym shorts with 

school logo or sweatpants with school logo.  Regular uniform socks, non-scuffing tennis 
shoes (no dress shoes or leather soles).  Grades 6-8 will change into gym uniform. 

10.Hair must be kept neat and trim.  For gentlemen this means above the collar and above 

the bottom of the ear.  Hair must fall above the eyebrows so that eyes are visible.  No fad 
hairdos, colored hair, hats, tattoos or body piercings.  Permitted are one watch, one ring, 

one chain necklace worn tucked under uniform shirt. 
 
Dress Differently Day Uniform Policy (All Grades) 

On school days designated as dress differently days, students may wear casual clothing: 
¶ Shorts:  May only be worn during alternative uniform dates.  Dress shorts, casual shorts, 

jean shorts or skorts only - must be knee-length. 
No ripped, torn, biking, spandex, tight-fitting or cut-off shorts. 
 

¶ Tops:  neat and conservative with appropriate slogans and designs.  T-shirts are 
acceptable, shirts need not be tucked, but should fall well over the waistline.   

No tank-tops, spaghetti-straps, midriff, tight-fitting or mesh shirts.   
 

¶ Slacks:  jeans, casual slacks, dress pants, capris or cargo pants.   
No sweatpants, pajama pants, Hardtails, spandex, stretch, ski, leggings or tight-fitting 
pants. 

 
¶ Dresses and skirts:  neat, conservative and appropriate knee length, no bare shoulders.  

Sundresses are allowed if there is a blouse underneath or if there is an over-jacket. 
     No tight-fitting, revealing dresses or skirts. 
 

¶ Shoes:  tennis or regular uniform shoes that have toes and heels.   
No lights, rollers, open toed, open heeled, sandals, flip flops, moccasins or slippers.  

  
¶ Socks: socks are required; tennis socks may be worn or regular dress code socks. 

 

¶ Belts, accessories, hairstyles and make-up: see regular dress code. 
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PICTURE DAY naturally requires appropriate clothing or the school uniform.  Students who are 
not dressed appropriately will not have their pictures taken, unless the parent can provide a 
change of clothes. 

 
DRUG POLICY 

Students are not permitted to be under the influence of, use, possess, or sell drugs, alcohol or 
mind-altering substances on school property.  Violations will result in automatic suspension or 
expulsion from school as per Archdiocese regulations.  A student exhibiting behavior consistent 

with being under the influence of any substance which alters consciousness will be detained in 
the school office until the parents are notified and come pick her/him up.  It is required that a 

doctor’s note be submitted to the school principal before the student will be permitted back into 
the classroom.  The note must include the doctor’s signatures, test results, which include not 
only the results but a recommendation for treatment, if any.  Failure to comply with above policy 

will result in expulsion from school and notification of the incident to juvenile authorities.  
Students found to be in possession of illegal substances will be expelled from this school, and 

notification will be made to the juvenile authorities. 
 
No alcoholic beverages or illegal substances are allowed at any activity sponsored by St. Regis 

School which includes children.  Further, all chaperones of St. Regis School functions shall 
refrain from the consumption of alcoholic beverages and illegal substances prior to and while 

responsible for students.  The use of tobacco is also prohibited. 
 
EMERGENCY SCHOOL CLOSINGS 

Please consult the following stations for information about school closings: 
 WJR-760 AM & WWJ-950 AM       FOX-Channel 2 & WDIV-Channel 4  

   
In nearly all instances if the Birmingham Public Schools are closed, we will also be closed.  If the 
Birmingham Public Schools are open, we may be closed due to a decision made by the school 

principals in the local vicariate.  
 

If an emergency closing is necessary, due to a situation unique to St. Regis School, the 
administration will use Alert Now, a system which automatically phones parents in an 
emergency.  Information provided to Alert Now is secure and private and will not be shared with 

or used by anyone other than St. Regis for any purpose. 
 

In the event of a Fire Drill/Emergency students and visitors must exit the building quietly, 
walking in single-file.  Exit routes are posted in each classroom and must be followed, if 

possible.  Alternate escape routes will be practiced with the students if fire/smoke or other 
emergency situation blocks an assigned exit. 
 

If a Tornado Warning is in effect in the locality of a school, students will be taken to a 
designated place, away from windows and/or in an interior hall.  Children are not sent home 

during a tornado warning.  If a Tornado Watch is in effect the principal will decide what 
precautionary steps will be taken in the event that more severe weather develops. 
 

Lockdown Procedure 
Staff will remain with the students at their current location when a lockdown procedure is 

required.  Teachers with students who are outdoors will escort their students to the nearest 
indoor location, unless instructed otherwise by an authorized member of the staff. 
 

Visitors and students not in a classroom will go to the nearest classroom and report to the 
teacher.  Staff will lock classroom doors and keep students away from windows and doors.  
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Students and staff remain in classrooms until additional instructions are received from an 
authorized member of the staff. 
 

During emergency situations we must keep our phone lines open to communicate with local 
authorities.  Therefore, do not call the school for information.  Parents will be notified at the 

earliest opportunity using Alert Now. 
 
Emergency Evacuation 

An evacuation may only be declared by an authorized member of staff.  Students, together with 
their teacher, and any visitors, will leave the classroom by a designated exit in a quiet, orderly 

manner.  Teachers will take their attendance roster with them.  Students, visitors and staff 
gather at an appointed location.  Groups may then be moved to other locations depending on 
the circumstances of the emergency.  Everyone will remain outside until “all clear” or further 

instructions are provided. 
 

eNEWS 
The weekly eNews is sent out each Wednesday.  Notices to be included in the eNews must be 
submitted to enews@stregis.org prior to Tuesday at noon.   Inclusion in the eNews is at the 

discretion of the administration. 
 

EXAMS 
Middle school students will take mid-term and final exams in their core subjects at the end of 
each semester.  These exams account for 10% of their semester grade and are cumulative, 

based on content from throughout that semester.  At the discretion of the principal and middle 
school faculty, an alternative schedule, which allows for more time, will be initiated.  There will 

not be more than two exams given on the same day. 
 
EXTRA-CURRICULAR ACTIVITIES 

Participation in student activities such as Student Council, athletics and Ski Club are 
encouraged.  Students are expected to behave as representatives of St. Regis Catholic School 

and are subject to the Code of Conduct rules while engaged in student activities. 
 
EXPULSION   

Situations may arise that require the removal of a student from school.  Often a change in 
school setting greatly benefits the student involved.  Authority for expulsion rests with the 

administration. 
 

EXTENDED CARE PROGRAM / KIDS’ CLUB 
Kids’ Club will provide a supervised environment for students before and after school.  The 
program is supervised by school staff members.  The school regulations and code of conduct will 

be enforced. 
 

Before school, Kids’ Club is available to students arriving between 7:00 a.m. and 7:45 a.m. 
Students enter through the west entrance.  Students report to Room 21.  Upon entering, the 
student must sign in with the staff member present.  There is a $2.00 charge regardless of the 

time of arrival for morning care, which is billed each month and must be current to continue 
using this service. 

 
After school, Kids’ Club is available to students from 3:30 p.m.-5:30 p.m.  Students may report 
for study hall to Room 16, all others report to Room 21. Weather permitting children are taken 

to the playground, where parents sign them out.  Students may bring a snack and beverage.  
There are games, books, puzzles and drawing/coloring materials available.  Video or electronic 

equipment, cell phones, iPods, or games brought from home are discouraged and require the 
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permission of the supervisors.  Parents enter the building through the west door to pick up and 
sign out their child.  There is a $6.00 hourly fee charged (billed in $1.50 quarter hours) which is 
billed monthly.  Athletes attending Kids’ Club between school and practice or games, will be 

accompanied by a supervisor to their destination at the appointed time.  No sign out will be 
necessary. 

 
FEES 
An annual family registration fee, which is determined by the finance committee, is due at the 

time of registration to secure a child’s placement on a class roster.  It is non-refundable.   
 

An annual student material fee, also non-refundable, is due by May 1 or at time of registration, 
if after this date. 
 

As part of the admissions process, a one-time screening fee is due at the time of screening and 
is non-refundable. 

 
FIELD TRIPS 
The following forms are required before a student may participate in a field trip: 

 ▪Parent Permission Form for Field Trip Participation/Statement of Consent 
 ▪Medical Treatment Release Form (on file in the office) 

Students are expected to observe the same guidelines for “Code of Conduct” on a field trip as 
are expected within the school, and to be in uniform unless otherwise stated.  Students not 
participating in a field trip are expected to attend school that day.  Siblings are not permitted to 

attend field trips.   
 

Only school appointed chaperones are permitted to attend school-sponsored field trips.  All 
chaperones must have a criminal history background check and have completed a Protecting 
God’s Children Workshop(as of June 2007).  For field trip drivers a Volunteer/Driver Information 

Sheet must be completed and  driver must have the appropriate automobile insurance coverage. 
 

FIRE DRILLS  
Fire Drills are required by law and are an important precaution.  It is essential that, when the 
first signal is given students and visitors exit the building promptly and quietly, walking in 

single-file.  Exit routes are posted in each classroom and must be followed, if possible.  Alternate 
escape routes will be practiced with the students if fire/smoke or another situation blocks an 

assigned exit. 
 

FUNDRAISERS 
Money collections and in-school fundraisers may not occur without written authorization from 
the principal.  A Fundraiser Proposal form is available in the school and parish offices.  Typically 

school fundraisers are for the benefit of the entire school community (not a particular grade or 
group) or a non-profit organization.  All monies collected must be deposited through the school 

office, with a detailed accounting.  This includes Family Fun Night, Mardi Gras, Daddy-Daughter 
Dance, Mystery Nights, etc.  Volunteers may not remove the monies from the campus.  Checks 
may not be made out to cash.  

 
GRADING SCALE 

Grade 1 
Academic   Citizenship 
90% - 100% O  (Outstanding)    1 = O 

89% - 80% S+  (Satisfactory +)    2 = S+ 
70% - 79% S  (Satisfactory)    3 = S  

60% - 69% S-  (Satisfactory-)    4 = S- 
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50% - below N  (Needs Improvement)   5 = N 
 
 

Grades 2-8 
93% - 100% A 87% - 89% B+    77% - 79% C+       67% - 69% D+        59% - Below F 

90% - 92% A-      83% - 86% B    73% - 76% C          63% - 66% D 
   80% - 82% B-    70% - 72% C-         60% - 62% D- 
 

Citizenship Grades 2-8 
 

1 = A  2 = A- 3 = B+  4 = B  5 = B- 6 = C+ 7 = C  
8 = C- 9 = Unacceptable. 
 

GRADUATION 
The graduation liturgy is planned by the administration, 8th grade faculty and students. 

 
GUM CHEWING 
Gum chewing is not permitted anywhere on campus, including inside the church. 

 
HARASSMENT POLICY  

Harassment of any kind is unacceptable.  Harassment refers to inappropriate behavior that is 
unwelcome, generally considered offensive, and fails to respect the rights of others.  
Harassment encompasses a broad range of physical, written, electronic or verbal behavior, 

including, but not limited to, the following: 
o Physical or mental abuse 

o Racial insults 
o Derogatory ethnic slurs 
o Unwelcome sexual advances 

o Sexual comments or sexual jokes 
o Requests for sexual favors used as: 

Á A condition of employment, or 
Á To affect other personnel decisions, i.e. promotion or compensation  

o Display of offensive materials 

 
Harassment can be a single severe incident or a persistent pattern of behavior where the 

purpose or the effect is to create a hostile, offensive or intimidating environment.  
 

Allegations of harassment should be taken seriously and reported immediately to the 
administrator. 
 

Respect for the dignity and worth of each individual is a basic tenet of the Catholic church and 
St. Regis Catholic School.  Each individual faculty, staff member, or student is entitled to 

work/attend school in an environment free from discriminatory practices or any form of 
harassment.  We will not tolerate behavior from anyone that is threatening to others.  Specific 
consequences for harassment are listed in our Aggressive Behavior Rubric. 

 
HEALTH PROGRAMS 

St. Regis School cooperates with the Oakland County Health Department in all matters that 
concern the health and welfare of students.  A doctor’s physical examination is required for 
every child entering Junior Kindergarten and Kindergarten.  All new students must have a 

current Health Appraisal Form on file.  Health reports for students entering other grades will be 
requested.  Written evidence is required that a school-age child has received the necessary 
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immunizations.  All communicable diseases are to be reported to the school office.  Children who 
have not received the required immunizations will be excluded from school. 
 

State Law requires that vision screening be performed for kindergarten enrollment, and parents 
must provide evidence of vision screening during pre-school years before a child enters 

kindergarten. 
 
HOMEWORK 

Planners will be utilized by all students in grades 1-8.  Homework, including prior to vacation 
periods, is assigned at the discretion of the teacher.  Homework will typically not exceeding 1 

hour per night with the exception of special projects.  Middle school may require additional study 
time especially during mid-term and final exam periods. 
 

HONOR ROLL  
The Honor Roll will be determined on a quarterly basis for students in grades 6-8.  These 

requirements must be met to qualify for one of the honor roll lists: 
 
¶ All citizenship grades must be less than 5 (B- or higher). 

¶ All achievement grades must be greater than a D. 
 

High Honors  List  
Minimum grade point average of 3.5 in core subjects and no lower than a C+  in Computers, 
Gym and other Electives.  Students achieving a GPA of 4.0 will be distinguished on the honor 

roll. 
 

Honors  List  
Minimum grade point average of 3.0 in core subjects and no lower than a C in Computers, Gym 
or other Electives. 

 
LIBRARY 

Students use the library for research, reading enjoyment, and to learn how to use resource 
materials efficiently.  Kindergarten students will be allowed to check out one book per week.  
Students in grades 1-8 are allowed to check out two books per week.  When a research paper or  

report is due, students may be allowed to check out additional research materials.  Students 
returning books late are charged per day.  See the library website for a complete list of policies 

at http://stregis.org/library. 
 

LOCKERS 
Lockers are provided, with locks for students in the middle school.  Lockers are to be kept in 
clean condition; no tape may be used, no shelves may be installed in lockers, no food is to be 

left in the lockers overnight and students are to use discretion in the photos and items hung in 
their lockers.  Periodic locker clean-outs will be held with the supervision of staff, particularly 

prior to vacation periods.  Damaging a locker is considered vandalism and is subject to the 
Aggressive Behavior Rubric.  Students are not permitted to open or remove items from 
another’s locker, or disable their lock. 

 
LOST AND FOUND 

It is required that all belongings are marked with the student’s name or initials.  An effort will be 
made to return lost articles to the owners.  Parents are responsible for reminding their children 
to check the lost and found for their belongings.  Unclaimed items from the lost and found will 

be donated to a local charity at mid-year and at the close of the school year. 
 

 

http://stregis.org/library
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LUNCH /RECESS  PROGRAM  
St. Regis is proud to offer students the opportunity to purchase lunch five days a week.  If a 
student forgets his/her lunch, the parent must deliver it to the office. Those students who 

ultimately have no lunch will be given cheese and crackers by the cafeteria staff. 
 

Administration, under the guidelines of the National Weather Service, will consider the outdoor 
temperature and wind chill factor before sending students outside for recess. 
 

Hot Lunch Program  
The St. Regis Hot Lunch Program provides lunches for students each day of the week.  A 

schedule of school lunches and ordering information is available at the school website, 
http://stregis.org/hotlunch.  Our Health and Wellness Policy promotes meals that meet 
nutritional standards established by the USDA.  Students may order the full meal, which includes 

an entrée, side and dessert.  In addition a second entrée may be ordered.  The Wellness Policy 
is on file and available in the main office. 
 
Milk may be ordered separately see the information at http://stregis.org/hotlunch.  
 

MEDICAL EMERGENCIES 
Emergency/ Medical Treatment Form 

In case of sickness or emergency, the school will utilize the information provided on the 
Emergency Form to contact the designated parent/guardian.  Children with a fever or flu-like 
symptoms should remain home, fever-free, for 24 hours and only return to school when 

symptom-free. 
 

The Emergency Medical Treatment form requires medical health insurance information that 
would accompany the child should he/she require hospitalization during school hours.  The 
school should be aware of all medical conditions.  This information will be kept secure and 

private and will not be shared with or used by anyone other than St. Regis staff.  
 

In the case of a medical emergency, all classrooms are equipped with telephones to contact the 
emergency operator (911).  In addition, all staff members are required to be certified in CPR 
and the use of defibrillators.  Parent emergency numbers are on file in the school office and 

parents will be contacted immediately.  Should contact numbers change during the school year, 
please notify the school office. 

 
MEDICATION 

The following guidelines have been approved by the American Academy of Pediatrics Council on 
Child Health and endorsed by the Oakland County Division of Health: 
Ideally all medication should be given at home.  It is recognized that at the present time many 

children are able to attend regular schools because of the effectiveness of medication in the 
treatment of chronic disabilities and illnesses.  Any student who is required to take prescribed 

medication during regular school hours must comply with school regulations, as follow: 
 

1. Written orders from a physician must detail the names of the drug, dosage, time 

interval that the medication is to be taken, and diagnosis or reason for the medication 
to be given. 

2. The parent or guardian requesting that the school comply with the physician’s orders 
must provide written permission. 

3. Medication must be brought to school in a container appropriately labeled by the 

pharmacy or physician. 
 

http://stregis.org/hotlunch
http://stregis.org/hotlunch


 19 

The office must have a completed Medication Dispense Form signed by the doctor and parent on 
file before dispensing any medication.  Two adults will be present when medication is dispensed 
(unless a registered medical professional dispenses the medication).  A log is kept in the office 

noting the date, child’s name, medication and signature of the adult dispensing the medication.  
Students may possess and use a metered dose inhaler or dry powder inhaler for the relief of 

asthma symptoms while at school or on school sponsored activities.  A written approval from the 
student’s physician and parent which allows the student to possess and use the inhaler is 
required.  No drug substance should be in a student’s possession except asthma inhalers and 

emergency allergy EPI pens. 
 

According to law, medication cannot be dispensed in any classroom by a teacher.  Students are 
not to have medications in their possession during school hours or while on school property (this 
includes throat lozenges and cough drops).  Asthma inhalers and EPI pens, as indicated, are 

acceptable. 
 

PHYSICAL EDUCATION 
One of the educational goals at St. Regis School is to meet the physical and health needs of all 
students.  In order to accomplish this goal, every student is required to come prepared to 

participate in gym class, whether it is held indoors or outdoors.  Class may be held outdoors 
when weather permits. 

 
If there is a reason that a child is unable to participate in gym class, the physical education 
instructor and the classroom teacher must be notified in writing by the parent.  If the student is 

unable to participate in gym class for more than two consecutive weeks, a note from the 
physician is required.  Proper Gym Uniform is defined in the Dress Code.   

 
PLACEMENT 
Individual placement will be available on PowerSchool the weekend prior to the start of school. 

Class lists will be posted the first day of school.  Requests for teacher and/or classmate 
preferences are not guaranteed.  If there are twins, siblings or cousins within the same grade 

level parents may be consulted. 
 
PROGRESS REPORTS 

For students in grades 1-8, progress is available 24/7 utilizing PowerSchool.  At the midpoint of 
each quarter, parents are reminded via eNews to check their child’s progress in PowerSchool. 

 
PROMOTIONAL MATERIAL  

The Family Registration Form includes an option to restrict the publication and public display of 
photographs and electronic images or video in any media controlled by St. Regis.  
Parents/Guardians must take a positive action by returning the completed form in order to 

request restriction on the publication of photos, audio, yearbooks, video and/or projects for 
promotional reasons on websites, brochures, newspaper articles, the yearbook etc.   The form 

only offers the option to exclude all media types, and does not allow for individual choices such 
as exclusion from a promotional brochure but inclusion in the yearbook. 
 

St. Regis will not share student addresses and phone numbers with outside publications.  The 
school will not use last names when students appear in pictures.  Students will only be pictured 

in groups. 
 
REGISTRATION (please see Admissions Policy) 

 
RELIGIOUS FORMATION 

Liturgy and Prayer Life 
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Religious formation is under the direction of the Director of Faith Formation.  All questions 
related to sacrament preparation, religious textbooks and materials should be directed to the 
youthformation@stregis.org.  In school, every morning begins with a daily prayer and 

meditation.  Grades 2-5 attend 8:30 Mass on Tuesdays.  Grades 6-8 (and first grade after 
January) attend 8:30 Mass on Thursdays.  An All-School Mass is held once every month.  

Students participate in and plan these liturgies.  We observe the National Day of Prayer, 
Stations of the Cross and holy days of obligation. 
 

REPORT CARDS 
For students in grades 1-8, grades are available 24/7 utilizing PowerSchool.  Report cards are 

mailed home for each student at the end of each academic quarter.  An overall citizenship grade 
is given by the homeroom teacher but can be amended by the dean of students and principal, 
based on collective observations of student behavior in the halls, bathrooms, cafeteria, 

playground, lockers, etc.  The overall citizenship grade will appear in the homeroom row of the 
report card. 

 
A student receiving two failing grades on a report card prompts academic probation status until 
the next card marking.  Probation status is intended as a warning that a student’s academic 

performance is such that he/she may be required to withdraw from school unless he or she 
achieves passing grades. 

 
Summer School Requirements 
Any student receiving a D or below in any core subject for a final grade in June will be required 

to attend a minimum of 20 hours of tutoring or a summer school program.  St. Regis School 
requires documentation be provided in August that reflects the tutoring or summer school 

program completion.  After the third quarter grades have been posted, recommendations can be 
made by the administration to prepare parents to enroll their children in a summer program to 
better achieve academic success. 

 
Grade Promotion /Retention  

St. Regis does not double promote children (students do not skip grade levels).  If it is 
determined by the teacher, counselor and administration that the child is not ready to be 
promoted to the next grade level, parents will be consulted and an action plan will be designed. 

 
SCHOOL ADVISORY COMMITTEE (SAC) 

The SAC provides advisory assistance to the school administration, engages in long-range 
planning, and provides a forum (meetings are open) for parents and other members of St. Regis 

community.  Quarterly meetings are held on the second Tuesday in September, November, 
January and March from 7-8:30 pm in the school library.  Additional information, including 
meeting dates, may be found on the school website at http://stregis.org/sac. 

 
SEARCH AND SEIZURE 

The administration reserves the right to search a student, student locker and personal 
belongings when the administration suspects that the safety, health, or welfare of the student or 
others is in jeopardy.  Searches and possible seizure may be initiated in response to situations 

involving, but not limited to:  tobacco, drugs, weapons, and theft.  The principal or dean of 
students and another staff member will be present during a search.  Both the local law 

enforcement agency and the parent will be immediately notified of such actions. 
 
SEXUAL HARASSMENT 

Sexual harassment refers to sexually inappropriate behavior that is not welcome, that is 
personally offensive to some, and fails to respect the rights of others.  Harassment can be either 

conduct or communication.  Accordingly, sexually inappropriate behavior means inappropriate 
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touching, gestures, and language of a sexual nature directed at faculty, staff, or students.  
Sexual harassment also includes conduct or communication that has the purpose or effect of 
substantially interfering with another student’s education, or creating an intimidating, hostile, or 

offensive educational environment.  Sexual harassment is against the law and will be dealt with 
accordingly. 

 
STANDARIZED TESTING 
All students in grades 1-8 take the Iowa Test of Basic Skills during the first two weeks of 

October.  Please do not schedule doctor’s appointments or other absences during this important 
testing period.  This test is used to gauge learning level and grade equivalency.  The results for 

students in grades 2-8 are sent home to parents.  First grade testing measures listening skills 
and following directions and introduces students to standardized testing 
 

The High School Placement Test is available to all eighth grade students at area Catholic high 
schools.  It is strongly suggested that students take the test.  Eighth grade students and their 

parents are advised of the times, places of testing and preparation classes for the test. 
 
STERIOD BILL IS LAW (MCLA 380.1318) 

Public Act 215 of 2006 encourages all non-public schools to include in their local code of conduct 
that possession or use of any performance enhancing drug is not permitted and shall subject the 

student to the same penalties that the school has established for possession/use of tobacco, 
alcoholic beverages and illegal drugs.  Michigan’s Department of Community Health maintains a 
list of banned substances based on the policies of the NCAA.  This list can be found on the 

Internet by searching for “NCAA banned substances” or by calling the Health, Athletics, Physical 
Education and Safety Services office at 313-237-5960. 

 
STUDENT RECOGNITION  
Recognizing individual and team accomplishments is done in the Parish Bulletin through The 

School Scene.  Our weekly eNews is reserved for school information.  Student achievement is 
recognized monthly through Student of the Month awards and Gold Slip lunches.  Furthermore, 

time at pep rallies and assemblies are often devoted to recognizing academic and community 
achievements. 
 

SUPERVISION 
Any member of our staff can be expected to address inappropriate student behavior.  Students 

are not to be present in the school or any classroom without adult supervision.  Kids’ Club is 
available for early drop off and after school pick up.  At 3:30 pm any students remaining on 

campus and not enrolled in a supervised activity will be directed to the Kids’ Club. 
 
SUSPENSION 

St. Regis School will extend every reasonable effort to assist students in adjusting to the social 
and academic requirements of the school environment.  However as our Aggressive Behavior 

Rubric indicates disrespect to adults, harassment, fighting and other severe forms of behavior 
do result in a student’s suspension from recess and/or school.  Authority to suspend a student 
rests with the principal in consultation with the dean of students. 

 
Out of school suspension is the denial to a student of the right to attend classes or take part in, 

or attend, school functions. Students should be prepared to submit assignments and take tests, 
or an alternative assignment at the teacher’s discretion, upon their return from a suspension.  
Behavioral issues do not affect a student’s academic grades, but prevents a student from 

earning honor roll status.  
 

In school suspension: 



 22 

1. Student must report to the school office on time and in uniform on the day of the 
assigned suspension. 

2. Student must bring a bag lunch. 

3. Once seated in the assigned classroom, the student may not leave the classroom unless 
approved by a staff member. 

4. Student might be assigned a room cleaning task. 
 
TARDINESS  

The school doors open each morning at 7:50 a.m.  Students must be in their seats at 8:10 a.m.  
Six tardies in a quarter are considered excessive and typically a letter will be sent home that 

addresses this continued interruption of classes.  If the student’s attendance continues to be an 
issue, we are obligated to report the issue to the Oakland County Truancy Officer. 
 

TECHNOLOGY/INTERNET USAGE 
Access to technology at St. Regis School is a privilege, not a right.  Technology is provided for 

students to complete class work, conduct research and to communicate with others.  Students 
are only permitted to use the Internet with the consent and presence of an adult.  Students and 
their parents must sign a Technology Use Agreement found in Appendix B. 

 
To conserve resources, students are limited in the amount of printing that may be done at 

school.  Assignments should be printed at home. 
 
Student email use is only allowed for those students with a St. Regis student email account.  

This account is restricted and flagged for any inappropriate words or phrases.  Students may 
only email other students and their teachers.  Personal email accounts are otherwise forbidden 

at school. 
 
Disciplinary action may be taken for any behavior on the Internet (including social networking 

sites like Facebook) that may discredit the positive reputation of St. Regis Catholic School. 
 

TELEPHONE 
The school office telephone is a business phone.  Please do not call the office with messages for 
students.  Be sure your child knows any important information he/she may need for the day 

before leaving for school.  Messages regarding after-school or dismissal arrangements must be 
submitted in writing. In absence of written permission, student will be sent home his/her normal 

way.  Do not leave instruction for dismissal on the office or a staff members’ voicemail or email.  
Calls will not be placed to parents when books, supplies, homework, gym clothes or lunches 

have been forgotten. 
 
TOBACCO 

See Code of Conduct 
 

TRANSFERS 
When a child transfers to another school, the principal is to be notified.  All textbooks are to be 
returned to the office and all financial obligations to the school must be fulfilled.  Academic 

records will be sent to the new school when a request, signed by the parent, is received from 
the new school and all financial obligations are paid in full. 

 
TRANSPORTATION  
Bus Regulations 

Buses are provided by the Birmingham School District and are available only to those residents 
within the Birmingham School District.  Bus routes are mailed to parents in August and are 

published in The Eccentric newspaper.  Families new to St. Regis or new to the Birmingham 
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District may contact the Transportation Department (248-203-3940) to confirm the route.  A 
child may only ride the bus to which he/she has been assigned.  If you have arranged for a play-
date for your child, it is best to pick up the children by car. If there is a change in the child’s 

normal routine of taking the bus versus going home by car, etc., parents must send a note to 
the office indicating the change. 

 
Children must remain seated on the bus at all times except when boarding or leaving the bus.  
They must speak quietly and behave civilly.  Children may not extend hands, arms etc. out of 

bus windows.  Failure to follow bus rules may result in a bus violation ticket. Students are 
responsible for their behavior on the bus just as if they were in school. 

 
TUITION 
Tuition and fees are set by the pastor, principal and the finance committee.  Tuition must be 

paid on time.  All tuition payments can be made by check utilizing the drop box at the school 
office, at the parish office, or electronically through the FACTS Tuition Plan.  Tuition payments 

must be paid in full by August 15 or by participation in the plan, which consists of ten payments 
electronically deducted from a savings or checking account beginning in July.  There is a 
required non-refundable fee to utilize this program. This process may be started, or more 

information may be found on the school website at http://stregis.org/tuition. 
 

Definition of In Parish 
To be considered for the in-parish tuition rate a family must be registered, active parishioners at 
St. Regis or another Roman Catholic Parish and participate in the ministry of the Catholic Church   

For the complete definition, see the Financial Policy. 
 

TUITION ASSISTANCE  
Tuition assistance is available through the Archdiocese of Detroit.  Applications are available at 
the school office and must be signed by the pastor of the parish, in which the family is 

registered. 
 

TUITION REFUND POLICY 
In the case of a transfer, tuition will be pro-rated on a daily basis and refunded; however fees 
are non-refundable.  For incoming transfer students, the tuition is pro-rated, but the fees are 

not pro-rated. 
 

TUTORING 
Students and their parents interested in receiving tutoring from a specific teacher should contact 

that teacher directly to make arrangements for before or after school – at the discretion and 
availability of that teacher.  The school office can also recommend non-St. Regis faculty 
members for tutoring. 

 
VACATION/EXTENDED ABSENCES 

St. Regis Catholic School publishes an annual calendar, enabling you to plan vacation times that 
coincide with our scheduled time off.  We ask that you try to plan your vacations accordingly.  
However we understand that sometimes an unexpected opportunity will arise.  These should be 

exceptions and not annual occurrences.  Teachers and the school office need to be notified prior 
to the vacation. 

 
It is at the discretion of the teacher to give assignments prior to vacation.  It will be the 
student’s responsibility to complete homework assignments and to be prepared to take any tests 

that have been missed. 
 

VISITORS 
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All visitors including guest speakers, parents or grandparents must enter through the main 
doors, sign in and receive a visitor’s badge, which they must wear during their visit.  No pets are 
permitted in school without approval from the administration.  Staff will be vigilant regarding 

visitors to the building and stop those without appropriate passes or badges.  As a security 
measure, all doors are locked during the day, with the exception of our main entrance.  Do not 

open the doors to admit anyone. 
 
VOLUNTEERS 

Parent volunteers are an integral part of the overall success of St. Regis School.  All volunteers, 
coaches and staff are required by the Conference of Catholic Bishops to attend a Protecting 

God’s Children Workshop, as well as authorize a criminal history background check.  All 
volunteer events require accounting procedures.  Money taken in must remain on campus and 
be deposited with one of the administrative assistants.  Checks may also be requested through 

the administrative assistants.  Any reimbursement will require a receipt.  Checks are to be made 
payable to St. Regis, no checks are to be made payable to “cash”.  No consumption of alcohol 

prior to or while responsible for children.  To volunteer in any of the following areas, please 
contact the school: 

× Hot Lunch   

× Assisting with Programs and Projects 
× Library Aide 

× Room Parent or Room Volunteer 
× Computer Lab 
× Art Room 

 
WEAPONS 

Weapons are forbidden on school premises.  The following recommended definitions are included 
for clarification purposes. 
 

A weapon is any object which can be used to threaten or injure another.  It includes but is not 
limited to “dangerous weapons” as defined by the state law below. 

 
School premises include the entire campus, including the church, school building and the 
adjacent grounds including but not limited to parking lot, playground, athletic fields, student 

lockers, and busses.  Immediate vicinity of the school means within a block radius of the school. 
 

Any student, employee or volunteer discovered to be, or suspected of, carrying, possessing, 
concealing or transferring a weapon on school premises or in the immediate vicinity of the 

school shall be immediately excluded from classes pending investigation. 
 
A search can be conducted to verify the suspicion or clarify the discovery.  It may include, 

without prior warning, an inspection and search of a student, employee or volunteers’ person, 
pockets (the individual empties his/her own pockets), book bags, purse, lunch container, desk, 

cubby area, and locker. 
 
If the individual refuses to cooperate or interferes with a search of a person or possessions or 

premises, s/he should be warned that refusal to cooperate will result in immediate suspension 
from school and possible expulsion. 

 
Depending on the nature of the weapon, the local police department shall be notified and if 
possible, the individual detained whenever the school has reason to suspect a student, employee 

or volunteer may have a weapon or when a weapon is present on school premises.  Any student, 
volunteer or employee found to be in violation of the school’s policy is subject to disciplinary 

action, up to and including expulsion (permanent dismissal).  Gun-Free Schools Act of 1994. 
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*State law requires the reporting of possession of a “dangerous weapon” to the local law 
enforcement agency.  “Dangerous weapon” includes a firearm, dagger, dirk, and stiletto, knife 

with a blade over 3 inches long, pocket knife opened by mechanical device, iron bar or brass 
knuckles.  A firearm is any weapon including a starter gun which will or is designed to or may 

readily be converted to expel a projectile by the action of an explosive; the frame or receiver of 
any such weapon; any firearm muffler or firearm silencer; or any destructive device. 
 

WEBSITE 
Information can be found on the school website, http://stregis.org/school, together with links to 

the individual teachers’ websites, which are updated weekly. 
 
WELLNESS PLAN 

As dictated by the State of Michigan and MNSAA, our accrediting body, we are required to follow 
a Wellness Policy.  Our hot lunch program complies with the state wellness policy.  The policy is 

on file and available in the school office.  Please refrain from bringing in snacks or birthday 
treats that contain frosting and other high quantities of sugar. 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 



 

 

 
REGIS CATHOLIC SCHOOL AGGRESSIVE BEHAVIOR RUBRIC – GRADES JK - 2 

  Behavior First time Second time Third time 

Disrespect  
•Unkind gestures or 
looks •15 sec. Intervention •15 sec. Intervention •15 sec. Intervention 

towards 
others •Name calling •Restate definition of •Restate definition of  •Restate definition of 

and teasing •Insulting   hurtful behavior    hurtful behavior   hurtful behavior 

  •Excluding others •Discuss briefly an •Time out from recess •Documentation 

  •Behaviors that hurt    alternate action to   or activity •Loss of 1 recess or  

    feelings   mean behavior •Practice what you    play time 

  •Bad words 
•Opportunity to     
apologize   could do differently •Discussion with 

      
•Opportunity to 
apologize Dean of Students 

        
•Opportunity to 
apologize 

          

Physical  •Touching another •15 sec. Intervention •15 sec. Intervention •15 sec. Intervention 

Contact   person with hands, •Restate definition of •Restate definition of •Restate definition of 

    feet, or any other   hurtful behavior   hurtful behavior   hurtful behavior 

    object •3 min. time out •Time out •Loss of 1-2 recesses 

    •Discuss/practice an •Discuss alternate   or play times 

      alternate action to   action to mean •Discussion with 

      mean behavior   behavior   Dean of Students 

    
•Opportunity to 
apologize •Parent notified •Parent conference 

    •Documentation 
•Opportunity to 
apologize 

•Opportunity to 
apologize 

      St. Regis Aggressive  •Documentation •Documentation 

    
   Behavior Referral 
sheet   St. Regis Aggressive   St. Regis Aggressive 

      
  Behavior Referral      
sheet 

   Behavior Referral 
sheet 

Severe  •Punching, Biting, •15 sec. Intervention •15 sec. Intervention  In School Suspension 

Physical •Spitting, Kicking •Restate definition of •Restate definition of *JK - 45 minutes 

Contact •Any behavior that    hurtful behavior   hurtful behavior * Kindergarten - 1 hour 

    causes physical and/ •Immediate time out for •Immediate time out for 
* First Grade 1 1/2 
hours 

    or emotional distress   5-7 minutes   5-7 minutes 
* Second Grade - 2 
hours 

    or risk of injury to •Discuss and practice •Discuss and practice   

    person or belongings   alternative action   alternative action   

    •Loss of 1 play time •Loss of 2 play times   

      recess   recesses   

    
•Discuss with Dean of 
Students 

•Discuss with Dean of 
Students   

    •Face to face 
•Face to face 
conference   

      conference with parent   with parent   

    
•Opportunity to 
apologize 

•Opportunity to 
apologize   

    •Documentation •Documentation   

        St. Regis Aggressive     St. Regis Aggressive   

    
     Behavior Referral 
sheet 

    Behavior Referral 
sheet   

 



 

 

 
 

 
 
 

ST. REGIS CATHOLIC SCHOOL AGGRESSIVE BEHAVIOR RUBRIC ð GRADES 3 ð 5 
  First Time Second Time Third Time Fourth Time 
Teasing, Rough Play 

¶ Insulting, name calling 

¶ Swearing 

¶ Rough housing 

¶ Other behavior that hurts the 
feelings of others 

 

¶ 15 second intervention 

¶ Written behavior report  

¶ 15 second intervention 

¶ One lost lunch recess 

¶ Parent contact 

¶ Written behavior report 

¶ 15 second intervention 

¶ Three lost lunch 
recesses 

¶ Parent contact 

¶ Referral for behavior plan 

¶ Written behavior report 
 

¶ Student sent home immediately 

¶ Interview with principal, counselor, 
and faculty representative to 
determine eligibility to return to 
school  

Social Exclusion 

¶ Prohibiting others from 
joining a group 

¶ Rumors, gossiping  

¶ Malicious notes 

¶ Graffiti 

¶ 15 second intervention 

¶ Written behavior report 

¶ 15 second intervention 

¶ One lost lunch recess 

¶ Parent contact 

¶ Written behavior report 

¶ 15 second intervention 

¶ One week lost lunch 
recesses 

¶ Parent contact 

¶ Referral for behavior plan 

¶ Written behavior report 

¶ Student sent home immediately 

¶ Interview with principal, counselor 
and faculty representative to 
determine eligibility to return to 
school  

Disrespect to Adults or Property 

¶ Talking back 

¶ Ignoring requests from 
adults 

¶ Negative body language 

¶ Refusal to follow directions 

¶ Destruction of property 

¶ 15 second intervention 

¶ Written behavior report 

¶ 15 second intervention 

¶ One lost lunch recess 

¶ Parent contact 

¶ Written behavior report 

¶ 15 second intervention 

¶ One week lost lunch 
recesses 

¶ Student calls parent 

¶ Referral for behavior plan 

¶ Written behavior report 

¶ Student sent home immediately 

¶ Interview with principal, counselor, 
and faculty representative to 
determine eligibility to return to 
school  

Intimidation 

¶ Threats of emotional or 
physical aggression 

¶ 15 second intervention 

¶ Written behavior report 

¶ 15 second intervention 

¶ Two lost lunch recesses 

¶ Parent contact 

¶ Written behavior report 

¶ 15 second intervention 

¶ One week lost lunch 
recesses 

¶ Parent contact 

¶ Referral for behavior plan 

¶ Written behavior report 

¶ Student sent home immediately 

¶ Interview with principal, counselor, 
and faculty representative to 
determine eligibility to return to 
school  

Mild Physical Contact 

¶ Hitting 

¶ Pushing 

¶ Grabbing 

¶ Throwing objects 

¶ ñPlayò fighting 

¶ 15 second intervention 

¶ One lost lunch recess 

¶ Parent contact 

¶ Written behavior report 

¶ 15 second intervention 

¶ One lost lunch recess 

¶ Parent contact 

¶ Referral for behavior plan 

¶ Written behavior report 

¶ 15 second intervention 

¶ Half-day in-school 
suspension (student is 
placed 2 grades 
up/down; attends classes 
only) 

¶ Student calls parent 

¶ Letter from school 
administration sent home 

¶ Student sent home immediately 

¶ Mandatory professional 
intervention (family must provide 
documentation) 

¶ Interview with principal, counselor 
and faculty representative to 
determine eligibility to return to 
school  

Severe Physical Contact 

¶ Punching 

¶ Kicking 

¶ Similar behavior that may 
injure others 

* *Consequences may be more 
severe if the situation warrants 

¶ 15 second intervention 

¶ Three lost lunch 
recesses 

¶ Parent contact 

¶ Written behavior report 

¶ 15 second intervention 

¶ One week lost lunch 
recesses 

¶ Parent contact 

¶ Referral for behavior plan 

¶ Written behavior report 

¶ 15 second intervention 

¶ Full day in-school 
suspension (student is 
placed 2 grades 
up/down; attends classes 
only) 

¶ Student calls parent 

¶ Letter from school 
administration sent home 

 

¶ Student sent home immediately 

¶ Mandatory professional 
intervention (family must provide 
documentation) 

¶ Interview with principal, counselor 
and faculty representative to 
determine eligibility to return to 
school  

Harassment 

¶ Racial, ethnic, or sexual 
name-calling 

¶ Other forms of severe 
harassment  

* *Consequences may be more 
severe if the situation warrants 

¶ 15 second intervention 

¶ One week lost lunch 
recesses 

¶ Parent contact 

¶ Referral for behavior plan 

¶ Referral to school 
counselor 

¶ Written behavior report 

¶ 15 second intervention 

¶ Half-day in-school 
suspension  

¶ Parent contact 

¶ Letter from school 
Administration sent home 

¶ Referral for in-school 
diversity education 

¶ Student sent home 
immediately 

¶ Mandatory professional 
intervention (family must 
provide 
documentation) 

¶ Interview with principal, 
counselor and faculty 
representative to 
determine eligibility to 
return to school  

 

 

 

 
 

 



 

 

 
 

ST. REGIS CATHOLIC SCHOOL GRADES 6-8 AGGRESSIVE BEHAVIOR RUBRIC 
BEHAVIOR FIRST INCIDENT SECOND INCIDENT THIRD INCIDENT FOURTH INCIDENT 

Horseplay:  ñGoofing aroundò or 
playing that may include 
grabbing, pushing/shoving, 
hitting, tripping, play fighting, or 
name-calling in which there is no 
attempt to control other(s). 

¶ 15 second intervention 

¶ Written behavior report 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ Two missed recess 

¶ Referral for behavior plan 

¶ Think sheet 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ Four missed recesses 

¶ Referral for behavior 
plan  

¶ Student sent home 
immediately 

¶ Interview with principal, 
counselor, and faculty 
representative to 
determine eligibility to 
return to school 

 
Teasing:  Name-calling, note 
writing, gossiping, spreading 
rumors, playing mean tricks, rude 
gestures, profanity, or other 
behavior that would hurt others 
or make them feel bad about 
themselves.  

¶ 15 second intervention 

¶ Written behavior report 

¶ One missed recess 

¶ Think sheet 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ Two missed recesses 

¶ Referral for behavior plan 

¶ Think sheet 

¶ 15 second intervention 

¶ Written behavior report 

¶ Student calls parent 

¶ One after school 
detention 

¶ Think sheet 

¶ Written apology 

¶ Student sent home 
immediately 

¶ Interview with principal, 
counselor, and faculty 
representative to 
determine eligibility to 
return to school 

 

Disrespectful behavior, 
defiance, or uncooperative 
attitude toward any adult: 
includes, but is not limited to, 
eye-rolling, arguing, shouting, 
refusal to follow directions, 
ñsmartò comments,  
destruction/vandalism of school 
or personal property. 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ Two missed recesses 

¶ Think sheet 

¶ Written apology 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ One after school detention 

¶ Referral for behavior plan 

¶ Think sheet 

¶ Written apology 

¶ 15 second intervention 

¶ Written behavior report 

¶ Two after school 
detentions 

¶ Parent conference 
required 

¶ Think sheet 

¶ Written apology 

¶ Student sent home 
immediately 

¶ Interview with principal, 
counselor, and faculty 
representative to 
determine eligibility to 
return to school 

 

Moderate Physical Contact:  
Hitting, pushing, shoving, 
grabbing, slapping, tripping, etc. 
in an attempt to control other(s). 
 
Moderate Intimidation:  Threats 
of emotional or physical 
aggression, intimidation, 
exclusion. 
 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ One after school detention 

¶ Think sheet 

¶ 15 second intervention 

¶ Written behavior report 

¶ Parent contact 

¶ Two after school detentions 

¶ Referral for behavior plan 

¶ Think sheet 

¶ Written apology 

¶ 15 second intervention 

¶ Written behavior report 

¶ Full-day in-school 
suspension (students 
works in a lower grade 
room; attends classes 
only) 

¶ Parent conference 
required 

¶ Think sheet 

¶ Written apology 

¶ Student sent home 
immediately 

¶ Mandatory professional 
intervention (family must 
provide documentation) 

¶ Interview with principal, 
counselor, and faculty 
representative to 
determine eligibility to 
return to school 

 

Severe Physical Contact:  
Punching, kicking, fighting, 
spitting and similar behavior that 
is designed to injure other(s). 
** Consequences may be more 
severe if situation warrants. 

¶ Student sent to office 

¶ Written behavior report 

¶ Parent contact 

¶ One day out-of-school 
suspension 

¶ Parent conference required 

¶ Referral for behavior plan 
 

¶ Student sent home 
immediately 

¶ Mandatory professional 
intervention (family must 
provide documentation) 

¶ Three days out-of-school 
suspension 

¶ Interview with principal, 
counselor, and faculty 
representative to determine 
eligibility to return to school 

 

¶ Student sent home 
immediately 

¶ Interview with principal, 
counselor, and faculty 
representative to 
determine eligibility to 
return to school 

 
 

 

Severe Harassment & 
Intimidation:  Racial, ethnic, 
sexual, and/or religious 
harassment; overt coercion. 
** Consequences may be more 
severe if situation warrants. 

¶ Student sent to office 

¶ Administrative letter sent 
home 

¶ Student referred to in-
school diversity training 

¶ Student sent home 

¶ Administrative letter sent 
home 

¶ Mandatory professional 
intervention (family must 
provide documentation) 

¶ Student sent home 

¶ Interview with counselor, 
principal and faculty 
representative required 
to determine eligibility to 
return 

 

 
According to the rubric, certain repeated offenses will require the creation and implementation of an individual behavior plan.  While the specifics of the plan may vary from 
person to person, the expectations for behavior would be consistent with the standards for ALL St. Regis students. 

 

 


